Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual retum for the year ended 31 March 2017

Every smalier authority In England with an annual turmover af £6.5 million or less must complate
an ennual return at the end of each financial year in accardanca with proper practices
summarising its activities. in this annual returm the term ‘smalier authority™ includes & Parish
Meeting, & Parlsh Councll, & Town Council and an Intermal Drainage Board.

The annual return on pages 2 to 4 Is made up of three sections:

— Sections 1 and 2 are completed by the smatier authority. Smaller authorities must approve
Saction 1 before Section 2,

~ Seclion 3 i completed by the external auditor,

In addition, the Internal audit report is completed by the smalter authority's internal awdit providar.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page & and at relevant points in
the annual returm,

Complete all highlighted sections. Do not leave any highlighted box biank. Incomplete or incomract
retums require additional external auditor work and may incur addittonal costs.

Send the annual return, together with the bank reconciiiation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any addilional
information requested, to your extermal auditor by the due date.

Your external auditor will ask for any additional docurents needed for their work. Unless
requested, do not send any original financial records ta the external auditor.

Once the extamal suditor has completed their work, certified annual returns will be returnad o the
smafler authority for publication and public display of Secticns 1. 2 and 3. You must puitish and
display the annual return, including the extemal auditor's report, by 30 Septamber 2017,

It should not be necassary for you 1a contact tha external suditor for guidance.

More guldance on completing this annual return is available in the Practifioners’ Guide that can
be downloadad fram www.nale.gov.uk or frem www.slce.co.uk or from waww.ada. org. uk
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Section 1 — Annual governance statement 2016/17

We acknowiedge as the members of:

Enier navmes of
amatar suthorty e

ST ol e E ST

Frreudty By e = ey

our responsibility Tor ensuring thal there is a sound system of internal contral, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to tha accounting statements for the year ended 31 March 2047, thal:

1. We heve pul MMW T el
Tnancial managamant during lhe year, and for the
praparation af the aoceunling satamants.

pneared s Aecauring sbalemens i
ancorisnce will lhe Accsunbs and
Auck Reguimione.

2. Wemenizingd an adequsle sysien of inbomal comtnal,

ireciiitling IPeBsures deaigned 1o prevEed Rnd oelec
fremn aind Eosruplion and mviewed il elfeciveness.

miade proped arongements and nocepead
resparaibility for sateguarding the public momy
and fsourees in 88 chedges.

3 'We took all masonabie staps 1o assiee cursidues that

Fwra ana no matens of achsal or potanial non-compliance
vt lawes, regulatizms and propar pracices Bel oood
igver & signficent finarciel et an the ability of this.
smaker sulherlly to conduct lis buuiness o on

ita finaroes

o

b cnly done what It has te logal power 1o do
mnil hag compliod with propar practices
In doing 8o,

4. ‘We provided proper oppiLty duting tha yanr for e

a=erciag o decions’ rights in accordance with e
raqudremants of the Accounts erd Auit Reguiabons,

dunng the vanr Gave al gersans nismated the
oppafiunily b inspacl and ask quesSons st
Ihis ausherily's ancounls.

B 'We camiod oul an sasessmen| of tha nsks tacing this

smaller aullnatity and took approprste steps 16 fmanage
thoam rks, nclding the nlreductian of e caniros
SNW dulemal insuence cover whine sequined.

considered tha francial and other tixks it faces
and has deall with tham propay.

B e maintaingd throughsot i year an adequate and

affecte syan of rrernal auds of tha sccounting
rROOiEE ared coftral systoms.

arranged for @ competant person, irdependant
of tha fimancial contrals and procecuns, 1o give
2 phijsciive view on winhar ingamad controls
mues the rends of this smater suhory.

T. We ook appropnate action on all matioes raisan 0

repans from intemal and exdemsl audiL

responcad 1o meters brought 1o = attantion by
inbarnad and axiermal aul,

B W oonsemd whelher sy Higation, Babiltics or

cammiimenis, mamts o fmnsachions, oomring sther
during or afiar (e year-and, eve 8 Srandal impact on his
smafiar suhonly sad, whena appropriaim beve inchaded.
thesm in the acoouniing stalemants.

S A R

8 {For local councits onfy) Trust funds ncluding chantahie:

In cur capaciy ba bhe soln monaging trustes wa
discharged our accountsbiity sesponsibiitien for tha
FanisleVanssts, inchuding Snarcisl reporting and, It
requined, indepandent sxamination ar sudil.

v

discinsed evenything i should hove about

e Business. activity during tha yaar

including evends tnking placs sfier the yemsrend
I ralerant

ks mel ol of its meporsibililes where 2z s
foka mansging lrustes of o locel tnust o s,

This anmusl govemanca stalement &= appoved by this
smather authanty on:

dafos/ae3

and recorded an minuls mieence;

e oaqiFiv

e

Eh;fﬂhrm_mnmnmmﬂm!humn

_ BisanibPPoens

Wﬂnﬂmwb mmmmnmmmm'm Duscrits haw this smalisr
ltm'lj-mm-ts nmm |
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Section 2 — Accounting statements 2016/17 for

Emler neme of
wrvsaliar sithority heree

ST

T T T

PHI?AEH Lo R R

1. Helsnces Droughlt - z Tale! balances and resarees af the beginning of the year a5 moordad
frrward “!3?"1 VL2 in the financiel receens. Ve must ngros o Box 7 of pravious yanr,
2. [+) Pracept of Rades = Total amourt of grecept far for DB, rales and leviee) recenmg
and Lavies AEAR | OLAD | st in e your. Excluds by geants foosivad,
3. {*) Tow Total income sr recalpis 25 recordad in the cashoook loes e
ather reusipts SIB N | ©UBT | jrucapt or restevios rocerved (ine 2). nclade any-grants mcstved.
4 [-)5lan coss Tolw espondium ar paymenta mads to and on behelf of an
il 28 S | smoloyess, Indude salaries and wages, PAYE and N famplayses
anid efnployens), pansion comtrbuliang ard smployment avpanses.
& {dLoen Total expandivre or paymens of capital and Interest made during
interesticapiist b 1 M@ yaar on lha sroabker asthory's bomowiegs [F any).
RAYTREE
B {2 AN alkesr Total expandiius or payments as recorded in the cesfibook less stalf
payrRnts L2700 | loas? cosds five 4} and inan inioresbicapiisl reaaymants {ina 5),
T. (=) Balances carted Todal bals and ragerves sl tha and of e yaar, Must |
farwart TL3B ) LS DE t*_,_z,.__u_E,,m ™ e
B Tobal vilus of cash Thes aurm of @il curment and deposit bank accounts, cash hoidings and
erf short bam o i 2 1 LS ET | short i8mm investments heid as at 31 March - To agres with bank
Imunsiments mencllkation.
B Tikal fixed asnets This cedl shows the vaiu of & the proparty B aulhcly. owrs, [t
Pl lang teem o ks 1 of ils Mked assets and iong-lem inveslmenis.
Inusstmsnls qﬁh “'”'L:J
el axsels
10 Tatad SR Thi gutstarding capilal balance es 8t 31 March of all ioans from i
| tomowngs bl parliss {including FPWLE)
1. (For Local Counclis Tha Council acts 86 soie truales for and Is mesponstila for menaging
Cinly) Desclosure Trissl Tunis o assets
e e Trist firwin |,/ N.B. The figurg in the sseeunting slabarsan,
(including charilsbia) sbave div nod inciude Ay Tiust esnessione

I certity that Sor the year anded 31 hMarch 2017 e

aocounting sletamats o ths ancoal retum present Saiy the
frinndial position of this smalisr swhority and = nooms god

ampErdilae, of properly present receipls end paynants, Bs
e o My be.

Signed by Hesponsibla Finencal Officer:
e G

Data

[ sayssy

1 comfem 1l theda acoounting wiebemants: wan approved
| try this smandler muthority on:

| B o aag =
end racinded s minta rafamncs:
 FEEEET oRulid

| Signed by Chair a maeting where approval i givan
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Section 3 — External auditor report and certificate
In raspect of.

Ender nome of
smaficr sithority hese:

SOTE S Ofsas DEfOE T  FAREE Casisoii

1. Respective responsibilities of the body and the auditor

Thiz smaller aulhority s responsible for ensuring that its financial management is adequate and
affective and that it has a sound system of intermal control. The smallar authority prepares an
annual return in accordance with proper practices which:

* summarises the accounting records for the year endsd 31 March 2017; and

= confirms and provides essurance on those matiers that are relevant to our duties and
responsiblitles as extarnal auditors.

Our responsibility is to review the annual return in accordance with guidance fssued by the
National Audit Office (NAD) on behalf of the Comptroller and Auditor General {ses note below).
Chir work does not constitute an audit camed out in accordance with Intemational Standards on

Auditing (UK & Ireland) and does nol provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

{Eeapt for ihe maitens reported bekw]” an B haals of Gur FEvew of T ol (elam, In our oo The Riormalion i e sal
FEdUN 15 in accomdance with prapar practices and ne aller matiors heve eere 16 our altanbion giving Ceuss for concem that relevean
tegiskiive and regulsiony recuimmants heve not been mat. {*daiste &% appropriale)

_‘[fﬂ-n'mmnnammﬁ-qm

ifer mathars not affacling our opinion whikeh we drew o the atmntion of (e smer suioriy: |

(contnes on & sepurale shiest (F regquined) _ |

3. 2016/17 External auditor certificate

We cerlify/do not certify* that we have completad aur review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year endad 31 March 2017.

[ * Whe de not certity compietion becaume: _‘

Exdernal suditor signatue | |

| Nale: The NAC! issusd pusdance applicabie 1 oxier auefcns' vk o 201817 secunis i Ao Gelance Vots AGHIDZ The |
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Annual internal audit report 2016/17 to

Enler i of

amailer mthority hars: DUTTon diba 'DEEMM ;“?Mﬁ'ﬂ &unfc.u.

This smaller authority's intemnal audlt, acting independsntly and on the basis of an assessment of
risk, carried out & setective assessmenl of compliance with relevant procedures and controts
expected to be in oparation during the financial year endad 31 March 2047,

Intemnal audit has been carried out in accordance with this smaller authority's nesds and planned
coverage. On the basis of the findings in the areas examined, the Internal audit conclusions are
summarized in this table. Set oul below are the objectives of intemal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achleved throughout the financial year to a standard adequate to meat the needs of this

smalter suthorily.

A Appropriste RCCOUNVN records have beer kopt propaiy Bindisghout ta year,

B This smaller sulharly met s financlal rgutstions, pEymGRE wens suppoeted by invoices, all
aepandihes wos approved ard VAT was aporoprialsly accsunlsd far

G, This smallor outherily assessed the significant rsks 6 scfisving s shiecives and reviewed L
sduguacy of aranRgemenis to manege theas

L Tha mlwmmrmhmmmmmuwnm;m
Egairal the budget was regularly moniiceed, sno Ieseryes wane sppropimte.

]
o
v
e
E.  Expocted income was fuly eceived, based on cormact prives, prapery recorded and pramglly /
/L
e
v
Bs
/s

beankesd: and VAT was appenpiately secounted far

F. Pelty cash pansmants weee propery sopporiad by receipis, all peity cash sapandtura was
approved ond VAT eppropriatedy accounied for,

G. EMmmwmmmmm In pecondanses with this smalor
aullnily's aporovais. and PAYE #fd NI rugquirsments were praperly applied.

H. Asset Grd Investmeans regisiars wams complsts and accurata and proparty mainlained

|, Perodic and ymar-ired bank acoounl reconcilations wens properly canied out

4. Accounting stetorants prapeed during o yamr wors prepered on (hi comect accounting besis
(recaipts and pEyments or income and expantiurs), sgmed 1o thi cash book, supporied by an
acaqisabe audil ireil from underying recoms and whem appropras detilom end cediars wan
property recomdad

K. [Forlosal councils only)
Trast funda {ineluding chartablo) - The courss misl & respensbiites as 2 tusies,

Far ay oher sk areas idantfied by Sis smaler authorty adeguals canrals axisted {list sy athor risk Sreas below of on separia
ih-hlfnan.nuﬁ

M of parsoo v et o s smra it (RN ] R g e e v
Egnature of perion wha carrisd oot tha imtamal sudt .__E'é n“';.fq.p_,_-— = | ua |-_g_l‘;,p$/'ﬂ3;?r |

il the nn.p-umah-'m Faans stk ihe wmmmmammmhmw
hﬂmlhaah"mﬁ.

”Nmnmmkﬁpmmummnmmﬂlwmwmmmm-nmdprmlh
r-a'ﬂpll-ir-d. ar, ll'mmbmlm.iﬂ 1wmtmmtupunwml ;adnwm-ﬂmu}
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Guidance notes on completing the 2016/17 annual return

1,

‘You must apply propar practices for prepasing this annust retum, Proper practices are found in the
Practitioners’ Guide" which is updated from time to fime and contains everything you should need ta
prepare succasalully for your financisl year-end and the subsaguent work by the auditor, NALC, SLCC
and ADA have hetplines if you wanl to ik through any problem you encounter,

. Make sure that your annual retum is complete (L. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendmants to the completed retum. Any amendmants must be
approvad by the smaller authority, propery initiglled and explanation provided. Annual retums
containing unexplained or unapproved amendmeanis may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.
4. Use the checklist provided below. Uss a sacend pair of eyes, perhaps & Councillor or Board Member,

10

1.

A eetienag Al highlighied Booss have boan complsisd 7 -

Lo review the annual retum for completeness and accuracy before sanding it io the extamal auditor,

- Do not send the extemal auditor any information not specifically asked for. Dalng so is not helpful,

However, you must el the axternal auditor about any changa of Clark, Responsible Finance Officer
of Chair,

. Make sure thal the copy of the bank recancilistion which you sand fo your external auditor with the

annual retum covers all your bank accounts. If vour smaller authority holds any shors-term
investments, note their value on the bank reconciliation. The extemal auditor must be able o agree
your bank reconclliation to Box B on the sccounting statemants (Seciion 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box B. Mare halp on bank reconclliation
is avaiable In the Practitionars’ Guide®,

+ Explain fully significant variances in the accounting statements an page 3. Do not just send in & copy

of your detailed socounting records instead of this explanation, The extemal audiltor wants to know
that you understand the reasons for ail variances. Include a complete numerical and narrstive

analysis io support your axplanation. There are & number of examples provided in the Practitionars'
Guide" to asskel you,

If the exdamal auditor has to review unsalicited Information, or recelves an Incomplate bank
reconciliation, ar you do not fully explain varignces, this may incur addifonal coets for which the
auditor will make a charge.

. You must inform the external auditor of the date set for the commancement of the period for

the exercise of public rights.

Makhe sure that your accounting statements add up and the balance camiad forward from the previous
year (Bow 7 of 2018) equals the balancs brought forward in the current year (Box 1 of 2017,

Do not compleds Section 3 which is reserved for the extemnal auditor,

All sdcitional informnéion ragquested, including the dates sef for the period for the exercisa of
public rights. ham bean provided for rm extame awslar?

Sacfion 1 For sy stasamant 1o which tha rosporss s e’ an explanation is provted? v |8
Saction 2 Smaller mthorily approvai of fe sccounting sintaments i confimmes] by e signaturs of 1ha Char v/
of tha sporonal mesting?
{ AR wxplaralicn o srifican wneialons Trom el yaar o i year & providsdT
Bak reconciiason as at 31 March 2017 agreed to B &7 -
An saplanation of eny diference bebwnan Bay T and Beax 8 is provided™ o]
Sectons 1 and 2 Trust funds — &l disclosures macde i 0 Council & 8 sole maneging mustee? NB: Do not sand rust
BLCOUNGNY Elstammnts uniess Mguesied, A
Intamal Audit repont | ANl hightighted boses cemplabad by interral eUdl and exalsnaticns provided 7 -

:- w mmwm’mhmum from m.hcnl MAaLS, é'm'wm;;ww{mr;m,mw,uﬁ '
| skt ok or weave el ol [
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